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This s to certify that Mr/Ms MresADr. ...
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has successfully completed Valie Added Course on Computer Application organised from

We appreciate kis/fer valuable participation in enriching the event.

Mr.khoman lal
Convener

N

Prof. D R Shrivastav
HOD{Computer Application)

Mr.Sushant Bhattacharya
Convener

Dr. Amrita Kasturay
Patron & Principal
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on-verbal senes,

« Vicual Memory,
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«  Coding and Decoding
»  Ubservakion ete.

¢ Current Affairs — Infernationat & Maticnal,
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; e & Technology
+ indian Economy.

Indian Constitution etc

« Fundamental arithmetical operations,
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Computation of Whole Numbers.
Mumber Systems.

Ratio and Proportion,

Profit and Loss,
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Averages.
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IMseount.

Interest.

Ratio and Time,
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1) Mierosoft Waord, Microsoft

Excel and Microsof
Powerpoint ave the par of?

A) Microsoft Office Suit
B) Microsoft Windows
C)Mac OS X

D) None ol these

2} The
worksheet

basie
into

unit  of a
which  you

! enter data in excel is ealled g

A) Tab ‘
B3) Celi
) Box
D) Range

3) We can detect spelling and
grammar error by:

A) Shifi + F7

B) F7

() Press Alt + F7
D) None of these

4) Which of these software
applications was not part of
the first version of Microsoft

A) Paint

B) PowerPoint
C) Outlook

D) MS Word

5) To go to a specific location
in a document we use:

A) Table of Contents
B) HyperText

C) Bookmark

D) Macro

0) Which one is the most
suitable reason to use Macro

VAL

DR. K.C.B. GOVT. pg COLLEGE, BHILAI 3,

SUBJECT - COMPUTE: R APPLICATION

Name i ( Class ~ RollNo,
e —— I
Sote 1) All question carry equal marks. I
ii) Attempt all question,
Allemp J______——h_____________

in MS Office (Word, Excel,
PPT, ete)?

A) To Record Sound

B) To automate repetative tagks
C) To Record Mouse Move

D) To Record Keystroke

7 Superseript, subscript,

strikethrough ave knowny as 't

A) Font Face
B) Font Style
C) Font Effects
D) Font Format

8) Name the application
under MS Office software
bundle that we use to create
audio visual presentation.

A) MS Word

B) MS Excel

C) MS PowerPoint
D) MS Access

9) We can apply border to

A) Cell

B) Paragraph
C) Table

D) All of These

10) The options Potrait and
Landscape  comes under

A) Paper Size

B) Page Orientation
C) Page Layout

D) Page Rotation

1) Which shorteut makes
selected text Italic?

DURG (C.G.)

UE ADDED couRsE EXAMINATION 2021-22

_“__Tllli.lut' I'J:iIL_'
I7) The feature of MS

AYCtrl + 1
B) Ctrl 4 A
Y Cul+ 8
D) Cul o+ v

12) The fill series dialog box
in Excel hag sections,

A) 1
B)2
C)3
D) 4

13) Which of the following is
nota Kind of Page Margin?

A) Right
B) Left
C) Centre
D) Gutter

14) What is the intersection
of a column and a row on a
worksheet called?

A) Column
B) Value
C) Address
D) Cell

15) Which of the following is
nota type of computer on the
basis of operation?

A) Digital
B) Analog
C) Hybrid
D) Remote

16) Functions in MS Excel
must begin with

A) An () sign

B) An Equal Sign
C) A Plus Sign
D) A > Sign

Excel  quickly completes 2
series of data,

A) Auto Complete
B) Auto Fill

C) Fill Handle

D) Sorting

18) Which option is not
available in Microsoft office
button?

A) Bold
B) New
C) Save
D) Open

19)  All  information in
computers is stored in -

A) Sectors
B) Floppy
C) Files
D) None

20) An Excel file is generally
called a /an -

A) E-Spreadsheet
B) Woorksheet
C) Workbook

D) Sheet

21) In Excel, Columns are
labelled as

A)A, B, C, ete

B) 1,2, 3ec

C) Al, A2, ete.

D) SAS1, 5A$2, etc.

22) A PowerPoint design
template is stored in any file

with extensions,

A) .pot
B) .pu
C) .dip
D) .ppt



23) Presy

presentation.

o end n

A) Tab
B} ]:s\‘
arp
D) E

24) In which bar we ean see
the current position of the
slide? -

A) Ribbon

B) Title bar

) Status Bar

D) View Option Bar

25) Press to close
the window of MS Excel

A) Esc

B) Ctrl+Alt+e
C) Alt+Pg

D) Curl+wW

26) Brain of Computer?

A) Memory

B) Ram :
C) Rom

D) CpU

27) You can use the
to insrt

symbols,

A) Font Dialog Box

B) Text Dialog Box

C) Paragraph Dialog Box
D) Symbol Dialog Box

28) The Term FTP stands
for-

A) File Transfer Protocol

B) File Transmission Protocol
C) File Transfer Program

D) File Transfer Prétection

29) In the current
presentation, if we want to
insert a new slide, we can
choose which of these?

A)Curl + F
B)Ctrl + O
C)Curl+M
D)Cul + N
30) From which of these

menus can we access 4 Text
H *h« 1° . 7}
Box, Picture, Chart ete.”

A View
13) Insent
) Bt
D) File

I What is g
PowerPoint?

A) Spreadsheet Program
B)  Presentation Program
) Database Program
D) All of the above

32) Which of the following is
called as page to crente i
presentation in PowerPoint?

A) Sheet
13) Slide
) Paper
D) None of the above

33) The maximum pereentage

of zoom in PowerPoint is -

A) 400%
B) 200%
C) 350%
D) 100%

34) Microsoft Access is a

A) Network Database
Model

B) RDBMS

C) ORDBMS

D) OODBMS

35) Press
MS Access.

to quit

A) Tab +F4
B) Esc+ W
C) Ctrl +F4
D) Alt+F4

36) A isan area
reserved for a specifie
piece of data,

A) Report

B) Key

C) Record

D) Field

37) Whatis the
maximum length a text
field can be?

A) 75
B) 120

Microsoft

e i

€255

)y 268

I8) In Access, . nre
nsed to store the daty,

AV Repart
3) Form

C) Table
D) Query

39) The default and
maximum size of text
field in access

A) S0 and 255 characters
B) 266 and 6400
characters

) 288 and 6880
characters

[2) 299 and 6499
characters

40) 3" gencration
computer used -

A) Artificial Inteligence
B) Vacuum Tube

C) Integrated Circuit

D) Micro Processors

41) Which of the
following is the primary
element in computer
chips?

A) Silicon
B) lron

C) Carbon
D) Uranium

42) The Central
Processing Unit is
located in__
A) Hard Disk

B) System Unit
C) Memory Unit
D) Monitor

43) Analytical Engine is
made by
A) Johan Napier

B) Charles Babbage
C) Pascal

D) Herman Hollerith

d) 1 GB g equal (g

A) 1024 bytes
B) 1024 by
Crsi2Th
D) 1024 pMp

45) Which s not gy
Input Devigen

A) Keyboarg
B} Mouse
C) Manitor
D) Light pep

46) A Collectign of
Hyperlinkeg documen,
on the interpey Forms

A)WWw

B)E mail System
C) Mailing List
D)HTML

47) Which of the
following is not an
arithmetic operator?

A) +
B) =
C)/
D) =

48) Which of the
following is a correct
format of Email
Address?

A)name.website.com
B) name.@website.info
C)name@ website@info
D) None of the above

49) Which of the
following protocol is
used be internet mail?

A) FTP
B) UTP

C) HTTTP
D) TCP/IP

50) Junk E- mail is also

ealled -

A)Spam

B) Spoof

C) Snitfer Script
D) Copple Crumbs
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1) Mierosoft Waord, Microsoft

Excel and Microsof
Powerpoint ave the par of?

A) Microsoft Office Suit
B) Microsoft Windows
C)Mac OS X

D) None ol these

2} The
worksheet

basie
into

unit  of a
which  you

! enter data in excel is ealled g

A) Tab ‘
B3) Celi
) Box
D) Range

3) We can detect spelling and
grammar error by:

A) Shifi + F7

B) F7

() Press Alt + F7
D) None of these

4) Which of these software
applications was not part of
the first version of Microsoft

A) Paint

B) PowerPoint
C) Outlook

D) MS Word

5) To go to a specific location
in a document we use:

A) Table of Contents
B) HyperText

C) Bookmark

D) Macro

0) Which one is the most
suitable reason to use Macro

VAL

DR. K.C.B. GOVT. pg COLLEGE, BHILAI 3,

SUBJECT - COMPUTE: R APPLICATION

Name i ( Class ~ RollNo,
e —— I
Sote 1) All question carry equal marks. I
ii) Attempt all question,
Allemp J______——h_____________

in MS Office (Word, Excel,
PPT, ete)?

A) To Record Sound

B) To automate repetative tagks
C) To Record Mouse Move

D) To Record Keystroke

7 Superseript, subscript,

strikethrough ave knowny as 't

A) Font Face
B) Font Style
C) Font Effects
D) Font Format

8) Name the application
under MS Office software
bundle that we use to create
audio visual presentation.

A) MS Word

B) MS Excel

C) MS PowerPoint
D) MS Access

9) We can apply border to

A) Cell

B) Paragraph
C) Table

D) All of These

10) The options Potrait and
Landscape  comes under

A) Paper Size

B) Page Orientation
C) Page Layout

D) Page Rotation

1) Which shorteut makes
selected text Italic?

DURG (C.G.)

UE ADDED couRsE EXAMINATION 2021-22

_“__Tllli.lut' I'J:iIL_'
I7) The feature of MS

AYCtrl + 1
B) Ctrl 4 A
Y Cul+ 8
D) Cul o+ v

12) The fill series dialog box
in Excel hag sections,

A) 1
B)2
C)3
D) 4

13) Which of the following is
nota Kind of Page Margin?

A) Right
B) Left
C) Centre
D) Gutter

14) What is the intersection
of a column and a row on a
worksheet called?

A) Column
B) Value
C) Address
D) Cell

15) Which of the following is
nota type of computer on the
basis of operation?

A) Digital
B) Analog
C) Hybrid
D) Remote

16) Functions in MS Excel
must begin with

A) An () sign

B) An Equal Sign
C) A Plus Sign
D) A > Sign

Excel  quickly completes 2
series of data,

A) Auto Complete
B) Auto Fill

C) Fill Handle

D) Sorting

18) Which option is not
available in Microsoft office
button?

A) Bold
B) New
C) Save
D) Open

19)  All  information in
computers is stored in -

A) Sectors
B) Floppy
C) Files
D) None

20) An Excel file is generally
called a /an -

A) E-Spreadsheet
B) Woorksheet
C) Workbook

D) Sheet

21) In Excel, Columns are
labelled as

A)A, B, C, ete

B) 1,2, 3ec

C) Al, A2, ete.

D) SAS1, 5A$2, etc.

22) A PowerPoint design
template is stored in any file

with extensions,

A) .pot
B) .pu
C) .dip
D) .ppt



23) Presy

presentation.

o end n

A) Tab
B} ]:s\‘
arp
D) E

24) In which bar we ean see
the current position of the
slide? -

A) Ribbon

B) Title bar

) Status Bar

D) View Option Bar

25) Press to close
the window of MS Excel

A) Esc

B) Ctrl+Alt+e
C) Alt+Pg

D) Curl+wW

26) Brain of Computer?

A) Memory

B) Ram :
C) Rom

D) CpU

27) You can use the
to insrt

symbols,

A) Font Dialog Box

B) Text Dialog Box

C) Paragraph Dialog Box
D) Symbol Dialog Box

28) The Term FTP stands
for-

A) File Transfer Protocol

B) File Transmission Protocol
C) File Transfer Program

D) File Transfer Prétection

29) In the current
presentation, if we want to
insert a new slide, we can
choose which of these?

A)Curl + F
B)Ctrl + O
C)Curl+M
D)Cul + N
30) From which of these

menus can we access 4 Text
H *h« 1° . 7}
Box, Picture, Chart ete.”

A View
13) Insent
) Bt
D) File

I What is g
PowerPoint?

A) Spreadsheet Program
B)  Presentation Program
) Database Program
D) All of the above

32) Which of the following is
called as page to crente i
presentation in PowerPoint?

A) Sheet
13) Slide
) Paper
D) None of the above

33) The maximum pereentage

of zoom in PowerPoint is -

A) 400%
B) 200%
C) 350%
D) 100%

34) Microsoft Access is a

A) Network Database
Model

B) RDBMS

C) ORDBMS

D) OODBMS

35) Press
MS Access.

to quit

A) Tab +F4
B) Esc+ W
C) Ctrl +F4
D) Alt+F4

36) A isan area
reserved for a specifie
piece of data,

A) Report

B) Key

C) Record

D) Field

37) Whatis the
maximum length a text
field can be?

A) 75
B) 120

Microsoft

e i

€255

)y 268

I8) In Access, . nre
nsed to store the daty,

AV Repart
3) Form

C) Table
D) Query

39) The default and
maximum size of text
field in access

A) S0 and 255 characters
B) 266 and 6400
characters

) 288 and 6880
characters

[2) 299 and 6499
characters

40) 3" gencration
computer used -

A) Artificial Inteligence
B) Vacuum Tube

C) Integrated Circuit

D) Micro Processors

41) Which of the
following is the primary
element in computer
chips?

A) Silicon
B) lron

C) Carbon
D) Uranium

42) The Central
Processing Unit is
located in__
A) Hard Disk

B) System Unit
C) Memory Unit
D) Monitor

43) Analytical Engine is
made by
A) Johan Napier

B) Charles Babbage
C) Pascal

D) Herman Hollerith

d) 1 GB g equal (g

A) 1024 bytes
B) 1024 by
Crsi2Th
D) 1024 pMp

45) Which s not gy
Input Devigen

A) Keyboarg
B} Mouse
C) Manitor
D) Light pep

46) A Collectign of
Hyperlinkeg documen,
on the interpey Forms

A)WWw

B)E mail System
C) Mailing List
D)HTML

47) Which of the
following is not an
arithmetic operator?

A) +
B) =
C)/
D) =

48) Which of the
following is a correct
format of Email
Address?

A)name.website.com
B) name.@website.info
C)name@ website@info
D) None of the above

49) Which of the
following protocol is
used be internet mail?

A) FTP
B) UTP

C) HTTTP
D) TCP/IP

50) Junk E- mail is also

ealled -

A)Spam

B) Spoof

C) Snitfer Script
D) Copple Crumbs
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Dr Khoobchand Baghel Govt PG College Bhilai-3
Dist-Durg(C.G.)

 Course Certificate

( Affiliated to Hemchand Yadav University Durg (CG))

NAAC ACCREDITED GRADE "B+"
SESSION 202122 L) srnapsersonsieriveras

This is t0 Certify LRt Mr/MS/MIS/DE ..oviverssssssissssmnssssmissssssssssssssssssssssssssssasssssssssssssansassses
Studind OF claSS ..visvissisiniisisissosisssrisin om Dr Khoobchand Baghel Govt PG College Bhilai-3

~\ Durg has successfully completed Value Added Course with passing Score of .........oee.vvvevvveusenne.
i .\ organised by Department of Computer Application from 06/05/2022 to 24/05/2022.

We appreciate his/her valuable participation in enriching the event.

T o g Ot
Mr. Khoman'Lal Mrs. Pooja Sharma Prof. D-R Shrivastav Dr. Rina Majumdar

Convener Convener HOD(Computer Application) Principal
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Office of the Principal,Dr.Khoobchand Baghel Govt

PG College Bhilai-3 Dist-Durg (CG)

(Phone No. 07826 — 255175 Email id — bhilai3 college@vahoo.in)
Website — www.govtpgcollegebhilai.com Nacc Accredited B+ Institution

_‘_-_-_—-_-___‘—-—u—__
Letter No.54 2 Date 14/07/22

To,

‘Miss Sejal Mehta
Naharpara, Raipur (C.G.)

Subject: - Invitation as a Trainer for Value Added Course “Eggless Baking Class™.
Respected Madam,

The NSS Girls Unit of our institution is going to organize Value
Added Course on ‘Eggless Baking Class’ from 15" to 27" July 2022 and with great pleasure
we would like to invite you as a Trainer for this program.

Inaugural function is scheduled on 15" July 2022 on 2.00 PM.

We heartly request you to accept our invitation and spare your valuable time to teach
baking skills to our students.

hoe
Dr. Reena Majumdar
Principal
Dr. K.C.B. Govt. PG College
Bhilai 3, Durg (C.G.)




Office of the Principal,Dr.Khoobchand Baghel Govt,
PG College Bhilai-3 Dist-Durg (CG)

(Phone No. 07826 — 255175 Email id - bhilai3_college@yvahoo.in)
Website — www.govtpgeollegebhilai.com Nace Accredited B+ Institution

—————

Letter Nos4 2 Date 14/07/22

To.

Mr. Nitish Dubey
Bhilai 3, Durg (C.G.)

Subject :- Invitation as a Chief Guest for Value Added Course “Eggless Baking Class”.

Respected Sir,

The NSS Girls Unit of our institution is going to organize Value
Added Course on ‘Eggless Baking Class’ from 15" to 27" July 2022 and with great pleasure
we would like to invite you to be Chief Guest for the inaugural function.

Inaugural function is scheduled on 15™ July 2022 on 2.00 PM.

We heartly request you to accept our invitation and spare your valuable time to
motivate our students for enhancement of learning process.

I
Dr. Reena Majumdar
Principal
Dr. K.C.B. Govt. PG College
Bhilai 3, Durg (C.G.)
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EGGLESS BAKING (CAKE)

Hours
e ———
S.NO. Syllabus - 30 Hours and above i
Value added course %

1| Introduction (theory) T re ety
Q) Introduction to basic tools. NRTTEIIESSS . el

(i) " Science of baking e A
| (i) Nature of ingredients s
| (iv) Introduction to international flavours. : W
2 Types of Cake (Theory) |
(i) Brownies L)
(i) Cupcake
| (i) Sponge Cake Ly
' (iv) Travel Cake —
[3 " Brownie 04 hours
) Introduction
! (i) | Difference between brownie and cake
(i) Types of brownies
[ 1 Classic brownie
12 Nutella Brownie
|3 Double Chocolate Brownie
| 4 Triple Chocolate Brownie
|5 Walnut Brownie
6 Fruit and Nut Brownie
4 CUPCAKE 04 hours
(i) How to chose ingredients ‘
(ii) How to infuse flavours
| (i) How to add colours in cupcakes
| (iv) Decoration and different frosting
| (V) Different types of cupcakes
{ 1 Lemon cupcake
2 Coffee mocha
E Tiramisu the Tuscan triffle
| 4 Unicorn cloud in a cup :
'5 Triple caramel cupcake
|6 Red velvet love.
|5 TRAVEL CAKE 04 hours _
() | What is a travel cake 2
| (i) Difference between travel cake and sponge cake n
| (i) How to store
\'r (v) How to increase self life of cake e
}_Lyl_____Types of travel cake .

, 3 Orange shiffon cake 2
(2 | Marble cake ¢
|3 Britannia cake - ;
| 4 Banana bread Oz
8 SPONGE CAKE
() | What is sponge cake 04 hours

(W) | How to use a sponge cake

, () | Types of cake o

L 1 | Chocolate cake T |

| 2 | Vanilla cake et ——— |

3 | Pineapple cake —_— [

L 4 | Mixfrutt cake ' — i

7 . FILLING AND FROSTING . ————
a0 | How 1o layer ' — S - Syl 04 hours
LAn) | Sugar Syrup - i ] '




(iii) Chocolate glaze T
(iv) Different fillings
(v) Filling method
vi) Different types of frosting
| (vii) How to infuse Indian flavours in cake
[ (viii) How to made perfect whipped cream
a) Chocolate ganache
b) Dutch chocolate
C) Pineapple cream
8 INTRODUCTION TO NOZZLE 04 hours
i) Different types of nozzle.
(ii) How to use nozzle
(iii) Different types of piping techniques
iv) How to made whipped cream flowers
9 MODERN USE OF SPONGE 04 hours
(i) Jar cake
(ii) Cake pop
(i) Cakesticle
iv) Cake bite
(v) Bento box
(vi) Rose tres leeches
(vii) Rasmalai tres leeches
. O
2o-06 o
Dr. Alpana Deshpande IQAC Incharge Principal
Programme Officer NSS Dr. K.C.B. Govwt. P.G.
(Girls Wing) College Bhilai-3

Sejal Mehta Trainer
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